
English 10/Steps to the Writing Process 

Step 1:  Read and Understand the Prompt 

 Circle words that tell you what to do. 

 Underline key words and phrases. 

 Look for question marks – be sure to answer all questions addressed in the 

prompt. 

Step 2: Develop Guiding Questions 

 Think about what the prompt is asking and develop 2-3 guiding questions 

Step 3: Research – This CRITICAL step in the process and will look 

differently for each type of essay we write in Comp. 

 For NARRATIVE – Students will think back and reflect on their own 

personal experiences. 

 For INFORMATIVE – Students will look for sources, articles, and other 

pieces of information to use as evidence. 

 For ARGUMENTATIVE - Students will look for sources, articles, and 

other pieces of information to use as evidence. 

Once students have completed research, they should be able to answer their original 

guiding questions. 

Step 4: Thesis Statement 

 The thesis statement is the answer to the guiding questions. It is the main 

message of your essay. It is not the title, topic, or theme. It must be a 

complete sentence, not a question nor an announcement. 

 

Step 5: Body Paragraphs 

 

 CLAIM – Each body paragraph will begin with a claim (reason)  that 

helps support the thesis statement 

 EVIDENCE – Once the claim has been established, the writer must back 

up that claim with specific evidence.  Evidence can come in the form of a 

narrative anecdote, a paraphrase, or a direct quote from source material. 

 COMMENTARY – Here, the writer provides analysis, explanation, and 

goes into more detail as to how the evidence supports the claim and the 

thesis for the essay. 

 



Step 6: Introduction 

 Open the essay with adequate background information to lead the reader 

into the essay. 

 Provide a hook, attention getter. 

 Provide necessary background that your reader would need to know about 

your topic. 

 Provide the thesis statement. 

 

Step 6: Conclusion 

 

 Leave the reader with a final concluding statement that gives them 

something to ponder or consider. 

 Restate thesis using different words. 

 


