FOLSOM CORDOVA UNIFIED SCHOOL DISTRICT CLASS SPECIFICATION

DIRECTOR OF MAINTENANCE

DEFINITION

Under the direction of the Chief Financial Officer, to supervise, direct and organize the district
maintenance program, including the maintenance, repair and modificatrion of buildings, grounds and
equipment. This position will provide extensive coordination of the related functions with site level managers,
district staff and outside agencies.

DISTINGUISHING CHARACTERISTICS
This position involves the planning of modification and capital improvements to existing facilities and
requires independent decisions involving large sums of money and workforce.

This position oversees and coordinates the actions of employees in the maintenance department to
insure economy, safety, effective communication and efficient use of equipment and supplies; provides
supervision of personnel in the coordination and implementation of the departmental operations; develops and
maintains appropriate documents and reports.

ESSENTIAL FUNCTIONS

Prepare the overall department budget; prepares and/or reviews estimates of job costs; reviews
estimates with actual costs of completed work; prepares and interprets plans and specifications; makes
recommendation relative to departmental budgets;

Monitors departmental expenditures on an on-going basis to assure compliance with budget;

Schedule, coordinate, and monitor sanitary disposal services, and lawn maintenance and mowing
services;

Negotiate and administer service contracts for Maintenance and Operations services;

Coordinate fire prevention programs with local fire marshals and school principals;

Personally inspects district buildings for needed repair and maintenance as well as for fire, safety, or
health hazards;

Determines priority for repairs and new projects;

Receives work orders and assigns work to craftsmen and workers;

Inspects work to ensure completion in accordance with established standards, building and safety
codes.

Establishes a district-wide preventative maintenance program;

Organize, develop and conduct inservice training programs;

Work closely with governmental and community agencies in the joint development and use of facilities;

Coordinates with district administrators, architects, and contractors in the development of plans and
specifications for remodeling and capital outlay improvement projects;

Confers with and advises school administrators regarding maintenance repairs, new equipment, safety
standards, (OSHA, CAL-OSHA, Disaster Preparedness), etc.;

Provides administrative counsel to management team members regarding maintenance activities;

Prepares various reports, attends meetings and workshops, and makes oral presentations as
necessary;

Administers a system for reviewing and evaluating department employees' performance;

Assists in the resolution of employee complaints;

Performs related duties as required or assigned,;




EMPLOYMENT STANDARDS
Requires:
Possession of valid California State driver's license;

Knowledge of applicable provisions of the State Education Code, California School
Accounting Manual, and the Administrative Code Title 5 and 8;

Knowledge of the methods, practices, equipment, and supplies used in the building trades;
Knowledge of applicable State and local building, safety, and health codes;

Knowledge of management principles and practices including budget preparation and
expenditure control;

Ability to establish rapport rapidly and maintain effective work relationships with those
contacted in the performance of required duties;

Ability to direct, supervise, and prioritize the work of others;
Ability to estimate budgetary and personnel needs;
Ability to perform on-site inspections of new construction or alterations;
Ability to maintain records and prepare reports.
EXPERIENCE
Five years of progressively responsible management experience involving planning, contracting,
maintenance and operations, and personnel management, preferably in a school environment.
EDUCATION
Academic training in mechanical, electrical, civil and/or industrial engineering, community planning and
demographic analyses may be substituted for two years experience (based upon 12 units per semester).
Board approved: 06/21/88

Revised 11/12/93
Dirmntce



